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FOR AGENCY tSE 

August 15, 1983 

1. A$ency Addran 

ml'btion Date Ckpartment o f  Transportation 

gpliration Numbof 

No. 2 Capitol Square, Atlanta, Georgia 

Planning 8 Programing 
Off ice o f  Programing i n  Div is ion of 
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APPLICATION FOR RECORDS RETENTION SCHEDULE 

FOR RECORDSMANAGMEWT W€ 
Application Nu* - 0 0 

MAY j-7 1984, I ,&oV 2 7 1984 
- w ~ . c e k r s d  . Dmcompknd . 

-_- 

INSTRUCTIONS See Publication No. 76-RM-1 for instr&tions on completing th is  fort& Forward signed origin81 to 
Department of Archives'and History, Reawds Management Diviriok, 330 Capitol Avenue, Atlanta, Georgia, 30334. 
Attention: schedulina section. 

1970 [ To Da te  I Highway Project F i les wi th  State Funds Only 
i. Division and Offia Function What is  the function of the Division and the Office in which th is  record series is  created? 

The Off ice o f  Programing i s  t o  develop, produce and maintain a transportation 
Construction Work Program as required by the Georgia Code ( T i t l e  95A) o f  Public 
Transportation, Georgia Action Plan and a l l  applicable federal laws (23 U.S.C:; 
33 U.S.C.; P.O. 92-500) and secure funds f r o m  the Federal Highway Administration 
as necessary t o  carry out the functions o f  the Construction Work Program. There 
are certains funds set aside by the State Legislature, Georgia Highway Authority 
and the Department f o r  state funded projects and the Office o f  Programing i s  
charged wi th  keeping track or  a records o f  these projects. 

1. Record Series Description Th is  file contains the following documents finch& form n ~ m b s r r d  titles. / fury):  
tment's o n s t r u c t i o n  Work P r  coord inat ing r the approval and funding of ro jec ts  u 

bumentsrelating to: %r%e construction of roads. bridges , afrports antf%&~?%&?# 
Projects financed by state funds. 

Soe attached l i s t  o f  documents included i n  the series. lnduded are: 

File is  arranged: Alaphabetical l y  by County (LAW-LAB--County Contract Fi les) 
( S M  Projects) 

Om to six months old .-~; Seven to twelve monrhs old Weekly; t h i n  to twt?nvfwr months old Varioug 
twenty-five months md older - 

B. Monthly Rdarana Ram How often are records referred to which are: 

Various ? 
k. h b u q  Rate of Accumulation of Rwords 
. L e t t e r i n  drawers 12; Legatsin &a& -0- -;shelve A; other ( - i ~  . 1. - i-. 
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~ 1. Rotention Requirommnt~ The following requires the ~ r * ,  to k kopt: 

a. SutCLm wn. d. Mitporiod YLWL. 
r=-. 

e. Foc&ral Im ycen. 1. Federal retention inrtructioni - b. Statute of limbtion L V W S .  8. Administratin n e d  1 

Attach copy or oxcert of laws or regulations. Explain dministrativs noad. 
9-3-23. Sealed ins t ruc t ions .  
brought w i t h i n  20 years  a f t e r  the r i g h t  of ac t ion  has accrued." 

II Actions upon bonds o r  o ther  instrurrients under seal  sha l l  be 

2. Approved Disposition Ins t rums This ogency rocommends that the fik series k cut off et the end of uch: 
KXCaknbr Yaw; 0 FiialYPrj'a bthrr h n .  

Hold in the current fiks uu mOnth(S) ..1 .yrrro;thn 
Transfer to IOU! holding urn; hold 
Transfer to State RtoDrds h t o r ;  hold l9 . ysr(sl;th8n 
~ o v .  
Transfer to Sute Archives for permanent rotention. 

vculs); th.n 

0 Other ISwW 

These instructions apply to all prior and futm rcarmubtiw of thr mkz. 


